
Sample Response Letter:

National Aeronautics and
Space Administration

Goddard Space Flight Center
Greenbelt, MD  20771

Reply to Attn of: 549

Commanding Officer
Customer Agency
Customer Address

Subject: Acceptance of Military Interdepartmental Purchase Request (MIPR) Number
xxxxxx, Basic

We are pleased to inform you that the Goddard Space Flight Center (GSFC) can accept your
request for [description of service].

The support will be provided per your MIPR, xxxxxxxxx, Basic, dated February 23, 2001, in
the amount of $5,000 (executed document enclosed). The period of performance will
commence upon acceptance of this document and is based on the funds expiration date for
obligation purposes of September 30, 2001.

The GSFC Financial Services Department (FSD), Code 159, will make payment collections
via the On-line Payment and Collection system (OPAC). If your organization does not have
OPAC capability, they will submit quarterly billings. Any inquiries with respect to the
billings should be directed to the FSD at 301-286-8074.

For inquiries concerning technical issues, you may contact [GSFC Technical Rep and phone
number].  For inquiries concerning cost issues, you may contact the Resources Analyst
assigned to this agreement, [GSFC Resources Contact and phone number].

Gale Fleming
Chief, Financial Services Department

Enclosure

Cc:
159/Ms. K. Russell
501/resources rep
549/technical rep


